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CIRCULAR- 38 2025

The details of Farned I.eave and Half Pay Leave and Child Care Leave of all the
Non-teaching employees have been updated in Leave Management Module in
SAMARTH Portal. All the Earned Leave, Half Pay Leave (except Commuted
leave) and Child Care leave will be accepted only through SAMARTH Portal

with immediate effect.

All the Head(s)/ In-charge(s) may accept the leaves of the Non-teaching employees
through the Samarth Portal. Hardcopy of leave application will not be accepted.
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FE \q,lo
(Grace/D. Chankapa)

Deputy|Registrar (Estt.)

Distribution:

1. P.S. to V.C for kind information of the Vice Chancellor
2. P.S.to Registrar

3. Finance Officer (In-charge)

4. Controller of Examination (In-charge)

5. Librarian (In-charge)

6. Director, Yangang Campus

7. All Deans of Schools of Studies

8. Dean Students Welfare

9. Head(s)/ In-charge(s) of all Departments
10. Provost

11. All Building Coordinators

12. All Hostel Wardens

13. All non-teaching staff (by e-mail)

14. Office Copy

15. Guard File
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