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Subject: Module Admins for SAMARTH ERP Project — reg.

In suppression to the office orders issued earlier nominating the admins for various SAMARTH
Modules, this order is hereby issued with comprehensive list of SAMARTH modules as of date
and respective module admins against each SAMARTH modules who are hereby neminated till
further notice, "

All the Module Admins have to coordinate with the respective Heads or In-charges of the
concerned Department/section, SAMARTH ERP team, Sikkim University Project Management
Unit (PMU) for SAMARTH ERP Project, Sikkim University SAMARTH ERP Project Nodal Officer
and Link officer and module users for pr:;;per training and impiementation of the SAMARTH ERP
modules., All Module Admins have to proactively ensure that the modules are developed and
implemented as per the requirement of the University on a timely manner with all necessary
compliances. The module admins of respective modules should always be in sync with one
another by conducting rcgulﬂ.r_' meetings, doing regular follow ups and taking collective
responsibility of implementing and, bringing assigned modules under active usage with top
priarity.

8l. No. | Module Module Admins

o Dr. Suresh Kumar Gurung, Joint Regmstrar, Academics
* .section

s [ir, Sonam Wangchuk, Assistant Registrar, Examination
_Department

Academic o Mr. Vishal Tamang, Section Officer, Examination

Management . Department

* Mr. Sukanta Deb, STA, Examination Department

* Mr. Gagan Sen Chettri, UDC, Academic Section

» Mr. Sunil Kumar Prasad, Lab Attendant, Academic
* | " Section - -
. #-Mr. Kamal Subba, Assistant, DSW Office

2. | Admission * 1 =, Mr. Anil Khati, STA, System Management section

+| ® Mr. Kesang Tamang, LDC, Provost Office

T

| = Dr. Suresh Kumar Gurung, JR, ncadcmz::: sr:ctiﬂn_l
5 | Affiliation s| e -Mr. Gagan Sen Chettri, UDC, Academic section

Management s Mr. Sunil Kumar Prasad, Lab Attendant, Academic
_Section

s Dr. Buresh Kumar Gurung, JR, Academic section
4, | Alumni Management | e Mrs, Kunjini Prakash Darnal, Public Relation Officer _i
_* Mr, Sukanta Deb, STA, Examination Department

* Mr, Kamal Subba, Assistant, DSW Office

®,
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Sl. No. | Module Module Admins

* Mr. Satvam Rana, Section Officer, Registrar Office

- .

Annual Reports and

Annial Keocints e Mr. Kishor Chettri, TA, Finance Department.

= NMr, Bijay Kumar _Cl:mtlri,_u DC, Finance Department
« Mrs. Punam Chettri, Assistant Registrar, Finance
Department

6. | Budgetand Accounts | | i gighor Chettri, TA, Finance Departmient,

« Mr. Bijav Kumar Chettri, UDC, Finance Department
e Mrs. Kalpana Rana, Section Officer, Establishment

- Career Advancement section
* |'scheme (CAS) _* Mrs. Reshu Pradhan, ‘Assistant, Establishment section
* Mrs. Renuka Chettri, Assistant, EstE!E'i}_ﬂhmcnt Scr_tmn
» Director IQAC
8. | Central Data Unit * Dr. Suresh Kumar, GLII‘L‘:r!g, Joint Registrar, Academics
section
* Mr., Manish Soni, [nfqrmatinn Scientist, Central Library
- Prpartiment
* Mr. Avijit Rai, Assistant Librarian, Central Library
Department —
* Mr. Anil Khati, STA, System Managgment section
Q, Content  Federation | , prq Dimple Rai, TA, System Management section

Syst
Ao » Mr. Adip Tirwa, TA, Central Library
e Mr. Deepak Kumar Thakur, TA, Svstem Management

| section
J. e

. . 2|
* Representatives of other websites under the cus.ac.in
subdomains.

* Dr. Sonam Wangchuk, Assistant Registrar, Examination
Department

* Mr. Vishal Tamang, Section Officer, Examination
Department

s« Mrs. Dakshata Lawer,” Assistant, Examination
Department

* Mrs. Christina Rai, Assistant, Examination Department
« Mr. Sukanta Deb, -STh_,_Egcaminatiﬂn Department
s Mr. Sudeep Gurung UDC, Examination Department

» Mrs. Deepika Subba, Hindi Typist, Examination
Department

* Mr. Samson Mangar, LDC, Examination Department
* Mr. Diwas Rai, LDC, Examination Department

10. | Convocation

* Mr. Thub Gan Tamang, LDC, Examination Department

11. | Core Communication | » Mrs, Kunjini Prakash Darnal, Public Relation Officer

N i
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8l. No. | Module Module Admins
s Mr. Avijit Rai, Assistant Librarian, Central Library
! Department
.« Mr. Manish Soni, Information Scientist, Central Library
Department

+ Mrs, Kessang Doma Bhutia, PS to VC
« Mrs, Roshni Lama, PS5 to Registrar
* Mr. Lakpa Tshering Sherpa, PS to FO
e Mr. Pradeep Kumar Tamang, PS to Librarian
= Mrs. Dakshata Lawer, Assistant, CoE Office

~* Mrs, Christina Rai, Assistant, Examination Department
. Ms. Ragina Rai, LDC, Dispatch Section

| | e _.Ms. Netra Kharel, Security Officer, Security section

" Mr Sanjib Barman, Security Inspector, Security section

. Mr Bikash Kumar Dahal, Security Supervisor, Security
section

¢ Dr. Sonam Wangechuk, Assistant Registrar, Examination
‘Department

-: Mr. Vishal Tamang, Section Officer, Examination
" Department

o Mrs. Dakshata Lawer, Assistant, Examination
Department

* Mrs. Christina Rai, Assistant, Examination Department
* Mr. Sukanta, STA, Examination Department

* Mr. Sudeep Gurung UDC, Examination Department .
...| ® ‘Mrs. Deepika Subba, Hindi Typist, Examination

=" Department

) . = Mr. Samson Mangar, LDC, Exammaunn Department

? » Mr. Diwas Rai, LDC, Examination Dgpa_t‘:f__l'!lt':;;l“-

* Mr. Thub Gan Tamang, LDC, Examination Department

12. | Digital Certificates

» Mrs. Kalpana Rana, Section Officer, Establishment
Employee | Section
13. | Management ». Ms. Prava Mukhia, Assistant, Establishment Section

(Employee Life Cycle) | «  Mrs. Renuka Chettri, Assistant, Establishment Section

o - Mr, Roshan Kumar Chettri, UDC, Establishment Section

-Mrs. Kunjini Prakash Darnal, Public Relation Officer
-' Mrs. Punam Cthtn Assistant Registrar, Finance
__ Department
14, | Endowment Portal s Mr. Vishal Tamang, Section Officer, Examination
Department

e Mr. Kishor Chettri, TA, Finance Department.

.. Mrs. Doma Tamang, UDC, Finance Department
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Sl. No.

Module

Module Admins T

+

s Mr, Pema Ongyal Sherpa, LDC, Finance Section

15.

Essential Services

s Ms. Kalpana Dahal Chettri, S0, General Administration
se:-:l_iun

* Guest House In-charge

e Mr. Tek Bahadur Limboo, LDC, General Administration
section

 Mr. L.B. Chettri, MTS, Dispatch section

16

Estate Management

* Mr. Hemant Sharma, AE, Engineering section
* Mr. Manzil Darnal, JE (Civil), Engineering section

17,

Evaluation &

Grading

« Dr. Sonam Wangchuk, Assistant Regmstrar, Examination
Department

s Mr, Vishal Tamang, S::ctmn Offi icer, Examination
Department "

= NMr, SBukanta Deb, STA. E:t'arninagiun Department,

* Mr. Sudeep Gurung UDC, Examination Department

* Mrs. Deepika Subba, Hindi Typist, Examination
Department

. Diwas Rai, LDC, E:Egmtnatiun Department

. Samson Mangar, LDC, Examination Department

. Thub Gan Tamang, LDDC, Examination Department

18.

Fee Management

. Kishor Chettri, TA, Finance Department.

. Arun Thapa, UDC, Finance Department.
. Kamal Subba, Assistant, DSW Office

19,

File Tracking

. Anil Khati, STA, System Management section

o Mrs. Dimple Rai, TA, S‘}rsmm Management section

« Mr. Deepak Kumar Thakur, TA, System Management
section

20.

Grievance
Management System

* Mrs. Kalpana Rana, Section Officer, Estabtishment:

Section

« Mr, Kamal Subba, Assistant DSW Office

» Ms, Prava Mukhia, ﬁasrstant I:.srahhshmcnt Section

21,

Health Facilities
Management

« Dr. Manjushree Thapa, Ch:ef Medical Officer, Health
Centre ’

« Dr. Lok Bahadur lehr:m Senior Medical Officer, Health
Centre A

s Mrs. Chung Chung Bhutia, Staff Nurse, Health Centre

¢ Mrs. Mingma Angee Sherpa, Pharmacist, Health Centre -

22.

Hostel Management

* Provost

e Mr. Kesang Tamang, LDC, Provost office

23.

Inventory
Management

* Mrs. Kalpana Dahal Chettri, Section Officer, General
Administration Section

\.\“-I"-'J"J
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Sl. No. | Module . | Module Admins

| o Mr. Nishad Subba, Assistant, General Administration
Section (E-Tender Cell)
. Dcpaerent_,I'é;’Em_n i—lcads and 1/Cs

= 'Mr. Kishor Chettri, TA, Finance Department.
o Mr, Gyan Tshering Lepcha, UDC, Central Stores section

« Mr. Lalit Bahadur Gurung, LDC, General Administration
section (Stores)

= Mr. Tek Bahadur Limboo, LDC, General Administration
: section

¢ Mr. Anil Khati, STA, System Management section

« Mrs. Dimple Rai, TA, Systern Management section

¢ Mr. Deepak Kumar Thakur, TA, System Management
-~ section

24, | IT Service Desk

1 '- Authorized service personals handling various IT related
| services of the University

« Director, IQAC
s Dr. Suresh Kumar Gurung, JK, Academic section
» Mr, Manish Soni, Information Scientist, Central Library

i - Department
25, Mr;?i:;cnﬁznt Systend | ° :ﬁ;;,iunl{alpana Rana, Section Officer, Establishment |

» _Mr, Gagan Sen Chettri, UDC;Amdamic section
=+ Mrs. Reshu Pradhan, Assistant, Establishment section
* . Ms. Sujata Chettri, LDC, Establishment Section

" Mrs. Renuka Chettri, Assistant, Establishment Section.
e. Mrs. Reshu Pradhan, hssistant'," Establishment section

o . Mr. Roshan Kumar Chettri, UDC, Establishment Section
* . Ms, Sujata Chettri, LDC, Establishment Section

* Mr, Satvam Rana, Section Officer, Registrar Office

+ . Ms. Sujata Chettri, LDC, , Establishment Section

26, | Leave Management

27. | Legal

.| = Mr. Sujit, Kujur, Deputy Librarian, Central Library
Dﬂpartmcnt

Mr Manish Soni, Information Scientist, Central Library
Dcpartment
‘Mr. Avijit Rai, Assistant Librarian, Central Library
_Department
¢ Mrs, Sarbada Pradhan, Assistant Libranan; Central
Library Department

2B. | Library Integration

*_-*'_Mrs, Madhuri, Professional Assistant, Central Library

» Department
KQW\“}"J
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SL No. | Module Module Admins AT
* Mr. Adip Tirwa, Te_r'chniua] Assistant, Examination

Department
NEP Cell Chairperson

29. | Managed LMS/VL One assistant as prescribed by the NEP Cell
Chairperson. :
Mr. Satvam Rana, Section Officer, Registrar Office
Mr. Lakpa Tshering Sherpa, PS to FO
Ms. Prava Mukhia, Assistant, Establishment Section
Mr. Roshan Kumar Chettri, UDC, Establishment Section

. Ms. Sujata Chettri, LDC, Establishment Section
Minutes s T f— :
ati] | Besslhitings Arckive Ms. Tshering Diki. Bhutia, Laboratory Attendant,

& Retrieval System

Establishment Section.

Mrs. Renuka Chettri, Assistant, Establishment Section |

Mrs. Reshu Pradhan, ‘Assistant, Establishment section f

Ms. Sujata Chettri, LDL, Establishment Section

Ms, Tshering Di]-ri_"-Ehutia, Laboratory Attendant,
Establishment Section,

31.

Online OBE

D, Sonam Wangchulk, Assistant Registrar, Examination
Department

Mr, Vishal Tamati.g', Section Officer, Examination
Department

Mrs, Dakshata Lawer, Assistant, Examination

Department R
Mrs. Christina Rai, Assistant, Examination Department

Mr. Adip Tirwa, Technical Assistant, Examimnation
Department :

Mr. Sudeep Gurung UDC, -Examinatinn Department

Mrs. Deepika Subba, Hindi Typist, Examination
Department '

Mr. Samson Mangar, LDC, Exmnﬂ'mﬁnn Department

Mr. Diwas Rai, LDC, Examination Department

Mr. Thub Gan Tamang, LDE¢, Examination Department |

32,

Online Proctored
Examinations

Dr. Sonam Wangchule, Assistant Registrar, Examination
Department 3

Mr. Vishal Tamang, Section Officer, Examination
Department

Mrs. Dakshata “Lawer, Assistant, Examination
Department :

Mrs. Christina Rai, ,'.r"kssistant, Examination Department

Mr. Sukanta | Qghﬂjﬁ@xﬂminatiun Department

Mr. Sudeep Gurung UDC, Examination Department

W
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Sl Neo. | Module ¢ | Module Admins
s Mrs. Deepika Subba, Hindi Typist, Examination
Department
s “Mr. Samson Mangar, LDC, Examination Department
e Mr. Diwas Rai, LDC, Examination Department
« ' Mr. Thub Gan Tamang, LDC, Examination Department
« Mrs. Kalpana Rana, Section Officer, Establishment
Section
33. | Organigram '~.' Ms. Prava Mukhia, Assistant, Establishment Section
: Mrs Renuka Chettri, Assistant, Establishment Section
. * Mr. Roshan Kumar r Chettri, UDC, Establishment Section
« Mrs. Kalpana Rana, Section Officer, Establishment
L section _
o ~# = Mr. Roshan Kumar Chettri, UDC, Establishment
34. | Organizational Unit geetion: B
| ®= Ms. Prava Mukhia, Asm_ﬁtgm Establishment Section
‘'« Mrs. Renuka Chettri, Assistant, Establishment Section
o Mr., Kishor Chettri, TA, Finance Department
35. | Payroll Management e Mrs. Pooja Khilingay, LDC, Finance Department.
* Mr. Pema Ongyal Sherpa, LDC, Finance Section
"+ &t Ms. Kalpana Dahal Chettri, Section Officer, General
"Administration section
s+ Mr. Nishad Subba, Assistant, General Administration
ProtiEeinnnt =, - section (E-Tender Cell)
36. | Goods(linkage and’| * -Mr. Gyan Tshering Lepcha, UDC, Central Stores section
Interfacing) o Mr. Tek Bahadur Limboo, LDC, General Administration
+ section
o Mr. Lalit Bahadur Gurung, LDC, Central Stores section
e Heads and ICs of departments and sections.
e Mr. Kamal Subba, Assistant, DSEW Office
37 Programme el Mr. Gagaq Sen Chettri, UDC, Academic section
" | Management s Mr. Arun Thapa, UDC, Finance Department
e Mr. Kesang Tamang, LDC, Provost Office |
s« Mrs. Kalpana Rana, Section Officer, Establishment
n ; dul =+ Section
:Nﬂcr':l,;tm':; 3 t]m W€ | o Ms. Prava Mukhia, Assistant, Establishment Section
38, en-Teating ' Mr. Roshan Kumar Chettri, UDC, Establishment Section
e Ms. Sujata Chettri, LDC, Establishment Section
- Ms. Tshering Diki Bhutia, Laboratory Attendant,
- N . Establishment Section,
; | « Mrs. Kalpana Rana, Section Officer, Establishment
Recruitment module :
39, : section

(Teaching))

s “Mrs. Renuka Chettri, Assistant, Establishment Section
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S1. No.

Module

Module Admins

40,

Mrs. Reshu Pradhan, Assistant, Establishment section

Ms. Sujata Chettri, LDC, Establishment Section

Ms. Tshering Diki, Bhutia, Laboratory Attendant,
Establishment Section

Requisition of Visitor
Nominee

Mr, Lakpa Tshering Sherpa;, PS to FO

Mr. Satyam Rana, Section Officer, Registrar Office

L &

Research
Management

Dr. Suresh Kumar Gurung. Joint Registrar, Academics
gsection

Mr. Manish Soni, Information Scientist, Central Library
Department ’

Mr. Avijit Rai, Assistant Librarian, Central Library
Department :

Mrs. Sarbada Pradhan, 'Assistant Librarian, Central

Library Department

Mr. Vishal Tamang, Eeclmn Officer, Examination
Department !

Mr. Kamal Subba, Assistant DSW office

Mr. Gagan Sen Chettri, UDC, Academic Section

Mr., Sunil Kumar Prasad Lab Attendam Academlc

Section

42,

43.

Research Project &
Grant Management
(RPGM)

Department/ Section Hmds and I/Cs
Pls of projects :

Mr. Kishor Chettri, T& F‘mancc Department
Mrs. Rita Chettri, Project Assistant, Finance Department

Residence Allocation

Dr, Suresh Kumar Gurung. Joint Registrar, Academics
section

Mrs. Kalpana DahaI :Chettri, Section Officer, General
Administration section

Mr. Hemant Sharma AE, anln:_enng section

Mr. Manzil Darnal, JE (Civil), Engineering section

44,

45.

RTI

Central Public Information Officer (CPIO)

Ms. Prava Mukhia, Assistant, Establishment section

Mr. Roshan Kumar C]‘E‘ettri, UDC, Establishment section,

Security
Management

Ms, Netra Kharel, Security Officer, Security section

Mr. Sanjib Barman, Security Inspector, Security section

Mr, Bikash Kumar Dahal Security Supervisor, Security
section

46.

Sports
system

Management

University's Sports Coordinator

Mr, Arun Tl:}apa. UI_'}(i, P‘iné_n-::c Department

Mr, Gagan Sen Chettri, UDC, Academic section

47.

Statutory Meeting

Mr. Lakpa Tshering Sherpa, PS to FO

Mr. Satvam Rana, Section Officer, Registrar Office
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8l. No. | Module Module Admins

Student Feedback | * Dean of Students' Welfare
| Management System | « Mr, Kamal Subba, Asai_g}na:m, DSW Office
+ [Dean of Students' Welfare _

= Dr. Suresh Kumar Gurung, Joint Registrar, Academics
section

48,

* Dr. Sonam Wangchuk, Assistant Registrar, Examination
Department

| » Mr. Vishal Tamang, Section Officer, Examination

Department

» Mr, Sukanta Deb, STA, Examination Department
_.__-_ Provost

» «Mr. Kesang Tamang, LDC, Provost Office

= ' Mr. Kishor Chettri, TA, Finance Department

e Mr. Arun Thapa, UDC, Finance Department.

-.;' Mr. Gagan Sen Chettri, UDC, Academic Section
' Mr, Sudeep Gurung, UDC, Examination Department
« Mrs. Deepika Subba, Hindi Typist, Examination

Department
<[, * Mr. Diwas Rai, LDC, Examination Department

49, | Student Life Cycle

» -Mr. Samson Mangar, LDC, Examination Department
e .Mr. Thub Gan Tamang, LDC, Examination Department
« Mr. Sunil Kumar Prasad, Lab Attendant, Academic

*Section
50, | Suboerdinate * ' Mr. Satvam Rana, Section Officer, Registrar Office
" | Legislation '] ». Mr. Gagan Sen Chettri, UDC, Academic section,
Third-Party + Director IQAC B
51. | University Ranking | « Dr. Suresh Kumar Gurung, Joint Registrar, Academics
Systems section
oo ¢ Placement-cum-Career Counselling Cell (Chairperson
5o, | Traming and and Members)
Placement
e Deans of Students’ Welfare -
# ° Mr. Anil Khati, 8TA, System Management section
Teaini ¢ trai * Mrs. Dimple Rai, TA, System Management section
raining o ainers
53. (ToT) Minagcmem .| * Mr. Deepak Kumar Thakur, TA, System Management
section
=2 & Heads and ICs of departments and sections.
| = Ms. Kalpana Dahal Chettri, SO, General Administration
54 Transport (Fleet) section
" | Management System | o Mr, Tek Bahadur Limboo, LDC, General Administration
. section

gV~
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8l. No. | Medule Module Admins

« Mr. L.B. Chettri, MTS, Dispatch section.

* Mr. Anil Khati, STA, System Management section

University Web ; : .
== | Portal Technical Mrs. Dimple Rai, TA, System Management section
Document « Mr. Deepak Kumar Thakur, TA, System Management
section _
» Mrs. Kalpana Rana, Section Officer, Establishment
Section .

= Ms. Prava Mukhia, Assistant, Establishment Section

=0; | Uskr Management . hll"_&_ﬁig_;}_}}_ﬁqﬂ_gﬂ_e_thtﬁ.'ﬁﬁﬁ_iftant. Establishment Section

|« Mr. Roshan Kumar Chettri, UDC, Establishment Section
= Ms. Sujata Chettri, LDC, Establishment Section

= Mrs. Kalpana Dahal Chettri, Section Officer, General
Administration Section

= Mr. Nishad Subba, Assistant, General Administration
Section [E-Tender Cell)

* Department/Section Heads a;d I/Cs

S7. | Vendor Bill Tracking = Mr, Kishor Chettri, TA, Finance Department

* Mr. Gyan Tshering Lepcha, UDC, Central Stores section I
= Mr. Bijay Kumar Chettri, UDC, Finance Department
= Mr. Tek Bahadur Limt:od,r.' LDC, General Administration

section

For upcoming modules, the Module Admins will be subsequently nominated in addition to the
ahbove list.

\ _

REGISTRAR
Distribution:

P3 to the Vice-Chancellor for kind information of the Vice-Chancellor

PS to Registrar for kind information of the Registrar :

P3 to Finance Officer for kind information of the FO

PA to Controller of Examinations for kind information of the CoE

PS to Librarian for kind information of the Librarian

All Deans of Schools of Studies [via email|

All HoDs/In-Charges of the Departments [via email|

Dean Students' Welfare

Pravost ;

0. Sikkim University Project Management Unit (PMU) for SAMARTH ERP Project

i. Prof. Swarup Roy, Professor, Dept. of Computer Application — Chairperson,
i Mrs, Grace D. Chankapa, Deputy Registrar, Establishment Section — Member,
iii, Dr. Sonam Wangchuk, Assistant Registrar, Examinations — Member,
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v, Mr. Vivek Moktan, System Analyst, System Management - Convener of PMU and
Nodal Officer of SAMARTH ERF Project
11.  All officers of the University [via email]
12. Mr, Anil Khati, Seniar Technical Assistant, {Link Officer, SAMARTH Project|
13. SAMARTH ERP Module Admins |via email|
i4. Systemn Management section
15: Guard File
6. Office Copy
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